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By Kupsh And Rhonda Rhodes Joyce Kupsh and Rhonda
Rhodes, Joyce Kupsh and Rhonda Rhodes

Xlibris Corporation, United States, 2015. Hardback. Book
Condition: New. 239 x 160 mm. Language: English . Brand New
Book ***** Print on Demand *****. Employers continue to say
that written and oral communication skills are the most
important skills for employees. This book presents the basics
for writing any kind of report, such as research reports,
proposals, case studies, business plans, technical reports,
feasibility studies and more. Both novice and experienced
writers will benefit from the book. Checklists are included to
assist writers in perfecting their reports. The book includes:
Organizing - purpose, types, formats, parts Starting - planning,
researching, referencing, avoiding plagiarism Referencing -
basic steps, reference management software, citing sources,
using style manuals, APA reference list, avoiding plagiarism
Writing - objectivity, conciseness, coherence, emphasis, variety,
comprehensive Polishing - abbreviations, acronyms,
capitalization, italics, numbers, punctuation, spelling, word
division Producing - fonts, color, paper, layout, graphics
Finishing - editing, proofreading.
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Completely essential read book. It is one of the most remarkable publication i have got study. Once you begin to read
the book, it is extremely difficult to leave it before concluding.
-- Sa ntina  B og a n      

This pdf is great. I am quite late in start reading this one, but better then never. I am eEortlessly can get a delight of
looking at a composed publication.
-- Sa m a r a  Hudson      
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You May Also Like

Design  C o llectio n  C reativ e C lo u d  R ev ealed  U p d ate ( M ixed  med ia p ro d u ct)                        
Cengage Learning, Inc, United States, 2013. Mixed media product. Book Condition: New. 239 x
193 mm. Language: English . Brand New Book. Your Adobe Creative Cloud package includes
two components: 1) Online access to Adobe Creative Cloud updates on your CourseMate
product,...

P ro grammin g in  D:  Tu to rial  an d  R ef eren ce            
Ali Cehreli, 2015. Paperback. Book Condition: New. 254 x 178 mm. Language: English . Brand
New Book ***** Print on Demand *****.The main aim of this book is to teach D to readers who
are new to computer programming. Although having experience...

ESV Stu d y  Bib le,  L arge P rin t ( H ard b ack)           
CROSSWAY BOOKS, United States, 2014. Hardback. Book Condition: New. Large Print. 249 x 178
mm. Language: English . Brand New Book. The ESV Study Bible, Large Print edition transforms
the content of the award-winning ESV Study Bible into a highly readable, large-print...

R ead ers C lu b h o u se Set B Wh at Do  Y o u  Say            
Barron s Educational Series, United States, 2006. Paperback. Book Condition: New. Ann Losa
(illustrator). 142 x 13 mm. Language: English . Brand New Book. This is volume six, Reading
Level 2, in a comprehensive program (Reading Levels 1 and 2)for beginning readers.Two...

R ead ers C lu b h o u se Set B Time to  Op en         
Barron s Educational Series, United States, 2006. Paperback. Book Condition: New. 222 x 148
mm. Language: English . Brand New Book. This is volume nine, Reading Level 2, in a
comprehensive program (Reading Levels 1 and 2)for beginning readers. Two nine-book sets...

Th e Vo y agers Series -  Eu ro p e:  A  N ew  M u lti- M ed ia A d v en tu re Bo o k 1                      
Strength Through Communications, United States, 2011. Paperback. Book Condition: New.
229 x 152 mm. Language: English . Brand New Book ***** Print on Demand *****.The Voyagers
Series is a new multi-media, multi-disciplinary approach to teaching reading that provides
students with a stimulating,...
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